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JInuHOCTHBIE, MeTANIPeIMEeTHbIE Pe3yJIbTATHI OCBOEHHUS Kypca

B xojne n3yuenus kypca B OCHOBHOM (POPMUPYIOTCS U TIOJIYHAIOT pazeumue

Memanpedmemﬁblxpe3yﬂbmam06, TaKHEC KaK:

BJIQJICHHE OCHOBHBIMH YHHMBEpPCAJIbHBIMH YMEHHSIMH HHGOPMAIMOHHOTO
XapakTepa: NMOCTaHOBKa U (popMyIHpoBaHUE MPOOJIEMBI; TOUCK M BBIJICICHHUE
HEo0X0uMON HH(OPMALIUY, TPUMEHEHNE METOI0B NH(POPMAITMOHHOTO TIOUCKA,
CTPYKTYpUpOBaHHWE M  BH3yaiu3auus HMHPOpMaluMM; BbIOOp HamOoJjee
3(p(EKTUBHBIX CHOCOOOB pEIIEHUsl 3ajad B 3aBUCHUMOCTH OT KOHKPETHBIX
YCIIOBH; CAMOCTOATEIBHOE CO3JaHUE AJITOPUTMOB JAEATEIBHOCTH IPUA PELICHUN
po0JIeEM TBOPUYECKOTO U MTOMCKOBOTO XapaKTepa;

NKT-KOMIETEHTHOCTD - MHUPOKUM CHEKTP YMEHUN U HABBIKOB MCITOJIb30BAHUS
cpencTtB MH(GOPMAILMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJOTWW aisa cOopa,
XpaHEHUs, NpeoOpa3oBaHUsl U MEpelayd pPa3IMYHBIX BUJOB HHGMOpMaLUU
(pabota C TEKCTOM, THUIEPTEKCTOM, 3BYKOM M Trpagukoil B cpefe
COOTBETCTBYIOILIUX PEIAKTOPOB; MOUCK, MH(OPMALIMN B KOMIIBIOTEPHBIX CETAX);
BJIAJICHUE OCHOBAaMHU NPOJYKTUBHOI'O B3aUMOJIECUCTBHUS U COTPYAHHYECTBA CO
CBEPCTHUKAMH U B3pOCIBIMU: YMEHHE NPaBUIbHO, YETKO U OJIHO3HAYHO
copMyIupOBaTh MBICIb B MOHATHOM coOeceqHUKY ¢GopMe; yMEHHUE
OCYILECTBIISAITh B KOJUIEKTUBE COBMECTHYIO MH(POPMAIIMOHHYIO J1€ATEIbHOCTD, B
YaCTHOCTHU IPU BBINIOJIHEHUH MPOEKTA; YMEHUE BBICTYNAaTh NEPE] ayAUTOPHUEH,
MpeACTaBisAsl el pe3ylbTaThl CcBOed pabdoTel ¢ momoinbto cpencte UKT;
UCIIOJIb30BAaHUE KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIM B y4E€OHOU AESATENbHOCTU U
IIOBCETHEBHOM KU3HH.

Pazeumue JUYHOCMHbLX pe3ylbmamaoes.

dbopMUpOBAaHHE OTBETCTBEHHOI'O OTHOIICHUS K YYCHHIO, TOTOBHOCTH H
CIIOCOOHOCTH OOYYaroOIUXCSd K CAaMOPa3BUTHIO U CaMOOOpPa30BaHUIO HA OCHOBE
MOTHBAIIUN K 00YUYEHHUIO U NTO3HAHUIO;

dbopMHpOBaHHE KOMMYHHKATUBHOH  KOMIICTCHTHOCTH B  OOIICHHH W
COTPYIHUYECTBE CO CBEPCTHUKAMHM, NETHMHU CTapIIET0 W MIIAJIIETO BO3pacTa,
B3pOCIBIMA B Tporiecce 00pa3oBaTenbHON, Y4eOHO-MCCIIEeI0BATEILCKOM,
TBOPYECKOU U IPYTUX BUIOB JIEATCILHOCTH.

B uyactu paseumu npedmemnblx pesyabmanos HauOOJIbIIEEe BIUSHUE HN3Yy4YCHUC
KypcCa OKa3bIBACT Ha:

dbopmupoBaHre HHOOPMAITMOHHONW U aJITOPUTMHUYECKON KYJIbTYPHI;
dbopMHpOBaHUE MPEACTABICHUS O KOMIIBIOTEPE KaK YHUBEPCATBHOM YCTPOUCTBE
o0paboTku wH(MOpPMAIMU; pa3BUTHE OCHOBHBIX HABBIKOB W  YMEHHM
WCITOJIb30BAHUST KOMITBIOTEPHBIX YCTPOUCTB;



e (QopMupoBaHWE HaBBIKOB M yMEHHH O€30MacHOTO W  IeJIecO00pPa3HOTO
TIOBEJICHHS ITPH PabOTE C KOMITBIOTEPHBIMU TIpOrpaMMaMu U B IHTepHETE.

KoHTpo/ib 1 oleHKa IUIAHUPYEMBbIX pPe3yJbTaToB.

[lo oxoHuanum 0Oy4eHMs ydaluecs IOKHBI JEMOHCTPUPOBATh TPETHH YpPOBEHD

pE3yNbTaTOB — MOJYUYEHHUE OIBITa CAMOCTOSITEIBHOTO OOIIECTBEHHOTO JCUCTBUSA, a

VMEHHO:

—  NpUMEHSATh CPOPMHUPOBAHHBIE YMEHHUS U HaBBIKM PAOOTHl Ha KOMIIBIOTEpE B
IIPAKTUYECKOH ACSITEIIBHOCTH U TIOBCEIHEBHOM JKNU3HM.

—  YMETb CAMOCTOSTEIBHO OCYILIECTBIIATh TBOPUECKUE ITPOEKTHI.

—  cozJaHue 0aHKa JaHHBIX JIETCKUX padoT (cTaTeil, pUCYHKOB, PE3eHTALUI) 1Jis
UCITI0JIb30BaHUs B y4U€OHO-BOCIIUTATEIBHOM IIPOLIECCE.

—  3HaTh AJTOPUTMBI PEUIEHUS PA3JIMYHBIX JIOTUYECKUX 3a7a4.

JI71st OTCheXXUBaHUS PE3YJIbTATOB TMPEAYCMATPUBAIOTCS B CISAYIONINE BU/BI

KOHTPOJIA:

aHKETUPOBAaHWE, TECTHUPOBAHUE, HANUCAaHUE W WUIIOCTPUPOBAHUE CcTaTed (C
ucnosibzoBanueM peaakropoB WORD, POINT), pegaktupoBaHue TEKCTOB, CO3/1aHUE
npesentanmii (B POWER POINT), koHKypchl paOOT ydYamiuxcs, BBICTaBKH,
KoH(epeHIInK, Tpe3eHTallud U T.J. TeopeTHdecKne 3HAHHUS OICHUBAIOTCS 4Yepe3
y4acTHEe BO BHEKJIACCHBIX MEPONPUITHIX, PA3TUYHBIX OJUMITHAIAX, KOHKYpCaXx,
MapadoHax.

Conepxxkanue yueOHOro Kypca

[Iporpamma COCTOUT U3 3 pa3aeiioB:
1) OOpaboTKa TEeKCTOBOM MH(OPMAIINH;
2) Oo6pabotka unpopmaru B PowerPoint;
3) Perrenue goruyeckux 3aaad.

[IpaktTukym pazgena «OOpaOoTka TEKCTOBOW HHGOPMAIIUU» TO3BOJISIET
chopMHpOBATh y YYAIIUXCA HABBIKM pPAOOThI € TEKCTOBBIMU JIOKYMEHTAMH.
VYkazaHHbIe Omepaluy 1Mo MOATOTOBKE M 00pabOTKE TEKCTa MOMKET HMCIOJIb30BAThCS
HE TOJBKO HEMOCPEJCTBEHHO Ha YpOKax WH(OpMATHUKH, HO M B paMKax IPYTrUX
MpPEAMETOB TMPU TOJATOTOBKE pedepaToB, OTYETOB U JAPYTHUX TBOPUYECKUX
MMCbMEHHBIX PadoT.

Bropoii paznen mpemycMaTpuBaeT 3aHSTHS 1O MOATOTOBKE KOMITBIOTEPHBIX

npe3eHTauuid. TeMbl MO3HAKOMST C BO3MOYKHOCTSIMU  pabOThl  penakTopa
pe3eHTalui U MPEANosaraeT BbINOJHEHNE MPAKTUUEeCKUX 3aiaHuid. OCOOEHHOCTHIO
OpaKkTUKyMa SIBJISIETCA €ro MPOEKTHBIM XapakTep: Y4Yalluecs, BBINOIHSISA

MMPCMIOKCHHBIC 3aJaHusd, IIar 3a IaromM mnmpoaABUIalOTCs K G,HHHOﬁ Ocjn — CO3JaHuC



Mpe3eHTAlMK K IPOEKTy M0 BHIOpPAHHOM TeMe B pamkax Kypca « OCHOBBI MPOEKTHOU
JESITEIIbHOCTI.

Pazgean 1. O6pabdorka TekcroBoii muHGopmanuu-12 4.

HNuTepdeiic TEKCTOBBIX PENaKTOPOB. Ob6pabotka TeKkcTOB. TekcToBBIE
JOKYMEHTBI M UX CTPYKTYpPHBIE €IMHUIIBI (pa3aen, ad3all, CTpoKa, CIIOBO, CUMBOJM).
TexHonornun co3gaHusl TEKCTOBBIX JOKyMeHTOB. Co3naHue M pelaKTUPOBAHHE
TEKCTOBBIX JIOKYMEHTOB Ha KOMIIbIOTEpE (BCTaBKa, yJaJ€HUE U 3aMEHa CHMBOJIOB,
paboTa ¢ (pparMeHTaMu TEKCTOB, IIPOBEPKA IIPABOIIMCAHUS, PACCTAHOBKA IIEPEHOCOB).
dopmaTtrpoBaHue CUMBOJIOB (pudT, pasmep, HauepTaHue, 1Bet). GopmarupoBanue
ab3arieB (BbIpaBHUBAaHUE, OTCTYIl MEpBOW cTpoku). CtuieBoe QGopMaTHpOBAHUE.
BxitoueHne B TEKCTOBBIM JIOKYMEHT CIMCKOB, TaOJMIl U TpaduiyecKkux OOBEKTOB.
KonnektuBHass pabora Hajx nOKyMeHTOM. CoxpaHEHHE JOKYMEHTa B Pa3Iu4HbIX
TEKCTOBBIX (popMaTax.

Pa3nen 2. O6padorka nndopmanuu B PowerPoint-10 4.

Komnbrorepssie npeseHTanuu. OnucaHue IOCIENOBATENbHO PA3BUBAIOLIUXCS
coObITuii (croxet). Jlu3ailH mpe3eHTauuu U MakeThl ClaiioB. 3BYKOBas U BUACO
uHpopmanusa. AHumainus. BO3MOXHOCTM HACTpOMKM aHMMAIMM B PEIAKTOPE
MIpE3CHTALUN.

Pasznen 3. Pemenmne Jormueckux 3zagau-12 uq.

3agauv Ha CMEKaJIKy. YTOPSAOUYCHUE 3JIEMEHTOB MHOKECTB. 3AKOHOMEPHOCTH.
B3anmHo oHO3HaUHbIE COOTBETCTBUE. Jlornueckue BIBOJbI. 3a/lauu O IEepenpaBax.
3agauu o0 pazbe3nax. 3aauu O epeMBaHusIX. 3aa4i O B3BEIIMBAHUSX.
Apudmernueckre 3a1aun. JIMHIrBUCTUYECKUE 3a]aUH.
MeTtoaunueckoe odecrnevyeHune MporpaMmabl

OcHoBHOI (opmoii OOydeHHs] 1O JaHHOW TporpamMme SBISETCS y4eOHO-
MPAaKTUYECKasi  ACATEIbHOCTh  y4anuxcsa. [IpuopureTHpiMM  MeTomamu €€
OpraHu3alluM CIIy>)KaT TPAKTUYECKUE, IMOMCKOBO-TBOpUECKHe pabdoThl. Bce BHIbI
IIPAKTUYECKOMN JIEATEIBbHOCTH B IEPBBIX JABYX pasjeiax IporpamMMe HallpaBJIEHbI Ha
OCBOCHME PA3JIMYHBIX TEXHOJOTUW paboThl ¢ MH(pOPMAIMEl U KOMIBIOTEPOM Kak
UHCTPYMEHTOM 00pabOTKH MH(POPMALIIH.

3aHATHA N0 JAHHOM MPOTrPaMME COCTOSIT U3 TEOPETHUYECKON M MPAKTUYECKOU
4acTH, NMpUyYéM OOJIbIIe BPEMEHM 3aHHMMAET IMpakThyeckass dacTtb. PopMy 3aHATHIMA
MOJXHO OIPEACIUTh U KaK CaMOCTOSTEIBbHYIO NESATEIbHOCTb, U KaK TBOPYECKYIO
(IpaKTUYECKOE BBINOJIHEHUE YIPAKHEHUM, pELICHUE JIOTMYECKUX 3a/ad, 3arajiok,
paboTa B rpyImnax, BAKTOPUHBI, UTPBI U T.1.).

[locTpoeHne 3aHATHM  IPEANOJIaraercs Ha  OCHOBE  IE€JAarOrMYeCcKux
TEXHOJIOTHI aKTUBM3AIMH JEATEIBHOCTH YYalIUXCA MyTeM CO3JaHMs MPOOIEMHBIX



CUTyallul, HWCHOJb30BaHUsI YYEOHBIX M POJEBBIX WIP, Pa3HOYPOBHEBOTO U
pa3BUBarOIIEro 00Y4YEeHHUs, UHANBUAYAIBHBIX U TPYNIIOBBIX CIOCOOOB 00yUEHUS.

[Tporpamma npeaycMaTpyuBaeT UCIOIB30BAHHUE CICAYIONIMX (GOPM padOTHI:

® (ppoumanvroll - IOAaYa YIEOHOTO MaTepHrajia BCeMY KOJUICKTUBY YUCHUKOB;

®  UHOUBUOYANLHOU - CAMOCTOSTENbHAS pad0Ta 00YJAIONINXCS C OKA3aHUEM
YYUTEIIEM ITOMOIIH YUYaIIUMCS ITPH BO3HUKHOBCHHH 3aTPYyTHECHUS, HE YMCHbBIIAS
AKTUBHOCTH YYCHHUKOB U COJICHCTBYS BHIPAOOTKH HaBBIKOB CAMOCTOSTEIIBHON
paboThI;

® 2pynnogoll - KOrjua y4auluMmcs MpeoCTaBIsIeTCs] BO3MOXHOCTh CAMOCTOSITEIIBHO
HOCTPOUTH CBOIO JICATEILHOCTh HA OCHOBE NMPHUHIIUIIA B3aUMO3aMECHIEMOCTH,
OIIyTUTh TTOMOIIH CO CTOPOHBI PYT IPYTa, Y4eCTh BO3MOKHOCTH KaXKJI0TO Ha
KOHKPETHOM 3Tarie eaTebHOCTH. Beé 3To criocoOcTByeT 6osiee ObICTpOMY U
Ka4eCTBEHHOMY BBIITOJTHCHUIO 3a/IaHU.

TemMaTH4eckoe MJIAHAPOBAHUE

Nem\nt Bcero W3 Hux
HaumenoBanue
4acoB IIpakTuueckue Teopus rnpuMeya
pa3/1esioB U TeM
paboThl HUS
1 O0paboTka TEeKCTOBOM 12 10 2
nHpopManun
2 O6paboTtka nHpopmau 10 6 4
B PowerPoint
3 Pemrenune nornueckux 12 0 12
3ajad
3ammra npoeKTa 1
Hroro 344 154 194
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